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Named personnel with responsibility for Safeguarding in our school- 
 
Executive Head Teacher: Mrs L Martin  
 
Chair of Governors: Mr P Hilton  
 
Designated Safeguarding Lead: Miss H Remnant 
 
Deputy Designated Safeguarding Lead/s: Mrs L Ives, Mrs E Parr, Mrs L Martin 
 
Safeguarding Governor: Mr J Milne 
 
Dedicated teacher for Looked After Children: Mrs L Ives 
 
SENDCO: Mrs L Ives  
 
 
 
The Designated Safeguarding Lead (DSL) and Deputies (DDSL) have responsibility 

for ensuring that the safeguarding of children is central to the ethos of our school. They 

are suitably trained and experienced and carry out the duties of the DSL role as 

outlined in the most recent version of Keeping Children Safe in Education and 

summarised in this policy. 

 

This policy is reviewed annually or following national or local safeguarding changes to 
policy and procedure throughout the academic year. 
 
Next Review Date: September 2026 
  

 

 

School Child Protection and 

Safeguarding Policy  

September 2025 

 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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Who does this policy apply to? 
 

This document applies to all young people under 18 at the school. Anyone coming into 

contact with the children in our school or visiting the school site must abide by this 

policy. Everyone working at the school as a member of staff, or volunteer, has a duty 

to safeguard and protect our children. They must read this policy and sign to say they 

agree to work to it. Visitors to the school, including contractors, must read our 

safeguarding statement. 

 

In this policy, the term 'child' or 'children' refers to anyone under the age of 18 years. 

The term 'parent' refers to both parents and carers. 

 

What is the purpose of this policy? 

¶ to clarify the roles and responsibilities of everyone within our school in relation 

to child protection and safeguarding 

¶ to provide information on the range of safeguarding concerns 

¶ to explain the clear procedures that are followed when a child is identified as 

needing more than universal services can provide 

 

Our Commitment to Safeguarding 

We aim to work in partnership and have an important role in the inter-agency 

safeguarding arrangements as set out by the most recent version of Working Together 

to Safeguard Children and the most recent version of Keeping Children Safe in 

Education (KCSIE). KCSIE applies to all school, colleges and providers who educate 

children up to the age of 18. As a school with Early years pupils we follow the most 

recent version of Early years foundation stage (EYFS) statutory framework - GOV.UK 

for group and school based providers. Everyone working in, or for our school, shares 

an objective to help keep children and young people safe by contributing to: 

 

¶ providing a safe environment for children and young people to learn and 

develop in our school setting, and 

¶ identify children and young people who are suffering or likely to suffer 

significant harm, and taking appropriate action with the aim of making sure 

they are kept safe both within and outside of our school settingô 

¶ creating a whole school approach to safeguarding through a culture of care 

where children are listened to, and heard, with the knowledge that their 

concerns and worries will be taken seriously  

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
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Our school is committed to safeguarding and promoting the well-being of all our 

children. Each childôs welfare is of paramount importance. We recognise that some 

children may be especially vulnerable to abuse e.g. those that are less mobile or have 

difficulty communicating, and that their needs are unique to them and that no one size 

fits all.  We recognise that children who are abused or neglected may find it difficult to 

develop a sense of self-worth and to view the world in a positive way. We will ensure 

that no child will feel that what they have to say is a problem or carries any shame. As 

a school we are committed to putting the child at the heart of any procedures that 

operate. We recognise that, safeguarding concerns do not adhere to school/home 

boundaries and that what happens at home and within the wider school environment 

including on, is as relevant as what happens within the classroom. Behaviour may be 

challenging, and we recognise that at times, this may impact on other children either 

directly or indirectly. We will always take a considered and sensitive approach in order 

that we can support all our children. 

 

Safeguarding is at the heart of how we run our school. It is not only about high-level 

child protection but about how we prevent the need for this. It is considered, for 

example, in our: 

 

¶ anti-bullying policies 

¶ staff code of conduct 

¶ school attendance procedures 

¶ online safety policy 

¶ curriculum design 

¶ behaviour management policy 

¶ health and safety arrangements 

¶ school transport provision 

¶ safer recruitment practices 

 

Equality 

We recognise our obligations under the Equality Act 2010: advice for schools that we 

must not unlawfully discriminate against pupils because of their sex, race, disability, 

religion or belief, gender reassignment, pregnancy and maternity, or sexual orientation 

(protected characteristics). In relation to safeguarding and promoting the welfare of 

children our governing body will carefully consider how we are supporting our pupils 

regarding protected characteristics - including disability, sex, sexual orientation, 

gender reassignment and race. 

 

 

 

https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
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Our guidance and training 

It is essential that every agency knows what to do if they are worried about a child. We 

follow the national Government guidance for schools (Keeping Children Safe in 

Education and Working Together to Safeguard Children) so we are clear what to 

expect and can explain this to our children and their families.  

Where there are additional risks, we will refer to other specific guidance which is listed 

in Appendix 2. 

 

Our Governing Body is responsible for ensuring school staff read the appropriate parts 

of the most recent version of Keeping Children Safe in Education depending on their 

roles within the school. This will be based on the level of responsibility for safeguarding 

in the school and their contact with children. The Local Authority recommends that all 

staff read section 1 and 5; we will follow this guidance, and Governors will review 

regularly to ensure that staff are appropriately informed. 

 

In our school we follow a six-year training pathway which ensures that all staff receive 

suitable training to undertake their role. To guide us we follow the Lincolnshire 

Safeguarding Children's Partnership (LSCP) pathway and guidance and access the 

expertise from the partnership.  

 

The Designated Safeguarding Lead (DSL) (and any deputies) will undergo additional 

specific training at least every two years to provide them with the knowledge and skills 

required to carry out the role. If we recruit a new DSL or Deputy, we will ensure they 

are fully trained and undertake the role of the Designated Safeguarding Lead course 

provided by the local authority. 

 

In addition to the formal training, their knowledge and skills will be refreshed at regular 

intervals to allow them to understand and keep up to date with any developments 

relevant to their role. This will be done by attending the termly local authority DSL 

Safeguarding Updates, of which we attend three per year; Autumn, Spring and 

Summer terms, attending DSL drop-in sessions and by attending appropriate LSCP 

inter-agency training and other relevant training and/or conference opportunities.  

 

We use the LCC Self-Assessment Safeguarding Audit Tool which allows us to 

regularly assess the safeguarding in our school and identify areas of good practice as 

well as areas for improvement. We use this as our evidence to annually respond to 

the LSCP on the compliance of safeguarding in our school.

 

 

 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.lincolnshirescp.org.uk/lscp-training
https://www.lincolnshirescp.org.uk/lscp-training
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Whistleblowing and Professional Resolution and Escalation 

Anyone worried about a child must continue to raise the 
concern until they have a reason not to be worried about 
the child anymore 

 

It is essential that our school expect good practice and professional conduct from 

ourselves, and others involved in the safeguarding of our children. Staff must be 

committed to providing a high standard of service and children cannot be expected to 

raise concerns in an environment where staff fail to do so. All staff are aware of their 

duty to raise concerns, where they exist, about the management of child protection, 

which may include the attitude or actions of colleagues. They will follow the procedures 

for reporting low level concerns which are in our Code of Conduct and Disciplinary 

Policy and raise these with the Head teacher and involve the Local Authority 

Designated Officer (LADO) if required. If a member of staff notices anything that gives 

them cause for concern, it is vital that this is raised. Acting upon staff concerns is 

fundamental to ensure good practice and support for staff. Resolving issues must be 

viewed by all staff as a positive action and not a breach of trust between colleagues 

or an attack on the school. We value an atmosphere of openness and honesty and 

welcome suggestions, complaints, and criticisms in addition to compliments. 

 

Our staff are encouraged to use the Whistleblowing policy as appropriate to raise or 

pass on concerns about any of the following:  

 

a) Poor standards of service  

b) Issues of bad practice  

c) The conduct of colleagues or managers  

d) Anything which is not in the best interest of the children or the school 

e) Anything which is illegal or unacceptable behaviour.  

 

We will always listen to any concerns and try to resolve them but should staff feel 

unable to raise concerns regarding child protection failures internally or have concerns 

about the way a concern is being handled in the school, they can use the NSPCC 

helpline The NSPCC's 'What you can do to report abuse dedicated helpline or call 

0800 028 0285 ï line is available from 8am-8pm, Mon-Fri and 9am-6pm at the 

weekends or email: help@NSPCC.org.uk  

 

If there is a concern from within school about how a safeguarding concern is being 

handled or the school have concerns with the way other agencies are handling a 

safeguarding concern, then we will follow the Lincolnshire LSCP Professional 

Resolution and Escalation Protocol. This allows us to open up a dialogue with other 

https://www.lincolnshirescp.org.uk/lscp-safeguarding/report-concern-staff-member-volunteer
https://www.lincolnshirescp.org.uk/lscp-safeguarding/report-concern-staff-member-volunteer
https://www.nspcc.org.uk/what-you-can-do/report-abuse/dedicated-helplines/whistleblowing-advice-line/
mailto:help@NSPCC.org.uk
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professionals and resolve any issues in an open and honest approach and in the best 

interests of the child. 

 

Child Protection Procedures 

 

All staff follow the school's Child Protection Procedures which are consistent with: 

¶ óWorking Together to Safeguard Children, 

¶ Keeping Children Safe in Education; and 

¶ the Lincolnshire Safeguarding Children Partnership Policy and Procedures 

Manual.  

 

Teachers and other adults in school are well placed to observe any physical, 

emotional or behavioural signs which indicate that a child may be suffering significant 

harm. Appendix 1 outlines the definitions of abuse. The relationships between staff, 

children, parents, and the public which foster respect, confidence and trust can lead 

to disclosures of abuse, and/or school staff being alerted to concerns.  

All staff will have an awareness of specific safeguarding issues, as referred to in 

Appendix 2. Domestic Abuse, Child Exploitation (CE), Radicalisation and the Prevent 

Duty, Female Genital Mutilation (FGM), Attendance and Children who are absent from 

education and Contextual Safeguarding are some of these areas.  

 

All staff will also be aware that safeguarding concerns can manifest themselves via 

child-on-child abuse. This is most likely to include but is not limited to: bullying 

(including online bullying), gender-based violence/sexual assaults and sexting. Staff 

are clear as to the school's procedures with regards to child-on-child abuse.  

It is not the responsibility of the school staff to investigate welfare concerns or 

determine the truth of any disclosure or allegation. All members of staff, however, have 

a duty to recognise concerns and maintain an open mind.  Accordingly, all concerns 

regarding the welfare of children will be recorded and discussed with the DSL (or the 

deputy DSL in their absence) prior to any discussion with parents. The DSL or DDSL 

should seek advice from the Childrenôs Services Customer Service centre if they are 

unsure of what action to take. Telephone- 01522 782111. 

Concerns that staff must act on immediately and report: 

¶ any suspicion that a child is injured, marked, or bruised in a way which is not 

readily attributable to the expected knocks or scrapes received in play. (We will 

refer to the LSCP policy on Bruising in babies and children who are not 

independently mobile for additional guidance).  

¶ any explanation given to the above which appears inconsistent or suspicious 

¶ any behaviours which give rise to suspicions that a child may have suffered 

harm (e.g., worrying drawings or play) 

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://lincolnshirescp.trixonline.co.uk/
https://lincolnshirescp.trixonline.co.uk/
https://lincolnshirescp.trixonline.co.uk/chapter/bruising-in-babies-and-children-who-are-not-independently-mobile
https://lincolnshirescp.trixonline.co.uk/chapter/bruising-in-babies-and-children-who-are-not-independently-mobile
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¶ any concerns that a child may be suffering from inadequate care, ill treatment, 

or emotional maltreatment 

¶ any concerns that a child is presenting signs or symptoms of abuse or neglect 

¶ any significant changes in a childôs presentation, including non-attendance  

¶ any hint or disclosure of abuse from any person 

¶ any concerns regarding person(s) who may pose a risk to children (e.g., living 

in a household with children present) 

¶ any potential indicators of Child Exploitation  

¶ any potential indicators of FGM 

¶ any potential indicators of Radicalisation 

¶ any potential indicators of living in a household with Domestic Abuse 

 

Responding to disclosure 

Staff will not investigate nor ask any leading questions but will, wherever possible, 

elicit enough information to pass on to the DSL in order that they can make an 

informed decision of what to do next.  

The DSL will ensure that the childôs wishes and feelings are considered when 

determining what action to take and what services to provide. Child Protection 

processes will operate with the best interests of the child at their core. 

Staff will: 

¶ listen to and take seriously any disclosure or information that a child may be at 

risk of harm 

¶ try to ensure that the person disclosing does not have to speak to another 

member of school staff  

¶ clarify the information  

¶ try to keep questions to a minimum and of an óopenô nature e.g., using TED 

technique ï óTell me, Explain to me, Describe to meé.ô 

¶ try not to show signs of shock, horror, or surprise 

¶ try not to express feelings or judgements regarding any person alleged to have 

harmed the child 

¶ explain sensitively to the person that they have a responsibility to refer the 

information to the DSL, children need to know that staff may not be able to 

uphold confidentiality where there are concerns about their safety or someone 

elseôs 

¶ reassure and support the child as far as possible 
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¶ explain that only those who óneed to knowô will be told 

¶ explain what will happen next and who will be involved as appropriate 

¶ record details including date, what the child has said, in the childôs words on to 

the school's safeguarding recording system and ensure that the DSL is made 

aware.  

¶ record any visible signs, injuries, or bruises on a Body Map (see appendix 3) 

¶ record the context and content of their involvement, distinguishing between 

fact, opinion, and hearsay 

 

Action by the DSL (or deputy DSL in their absence)  

Following any information raising concern, the DSL will consider: 

¶ any urgent medical needs of the child 

¶ whether the child is subject to a child protection plan 

¶ discussing the matter with other agencies involved with the child/family 

¶ consulting with appropriate persons e.g., Duty and Advice Team  

¶ the childós wishes  

 

Then decide: 

¶ to talk to parents, unless to do so may place a child at risk of significant harm, 

impede any police investigation and/or place the member of staff or others at risk 

¶ whether to make a child protection referral to Childrenôs Social Care-Duty and 

Advice Team  because a child is suffering or is likely  to suffer significant harm and 

if this needs to be undertaken immediately 

OR 

¶ not to make a referral at this stage 

¶ if further monitoring is necessary 

¶ if it would be appropriate to undertake an assessment (e.g., Early Help 

Assessment - EHA)  

 

All information and actions taken, including the reasons for any decisions made, will 

be fully documented. All referrals to Lincolnshire's Customer Service Centre will be 

followed up in writing and these referrals will always be kept on file irrespective of the 

outcome.  

 

https://www.lincolnshire.gov.uk/safeguarding/report-concern
https://www.lincolnshire.gov.uk/safeguarding/report-concern
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Action following a child protection referral  

The DSL (or deputy DSL in their absence) will: 

¶ make regular contact with the social worker involved to stay informed 

¶ wherever possible, contribute to the strategy discussion 

¶ provide a report for, attend, and contribute to any subsequent child protection 

conference  

¶ if the child or children are made the subject of a child protection plan, contribute 

to the child protection plan, and attend core group meetings and review 

conferences 

¶ where possible, share all reports with parents prior to meetings and ensure that 

they understand the content 

¶ where in disagreement with a decision and concerns remain with the child 

firstly: 

1. talk in the first instance to the social worker/customer service centre 

2. check the referral including all the relevant information and clearly 

document the concerns about the child  

3. finally follow the LSCP professional resolution and escalation protocol if 

the concern remains 

¶ where a child subject to a child protection plan moves from the school or goes 

missing, immediately inform the social worker and/or Childrenôs Social Care 

Customer Service Centre. 

 

Recording and monitoring  

Accurate records will be made as soon as practicable on the CPOMS system and will 

clearly distinguish between observation, fact, opinion, and hypothesis. All records will 

state who is providing the information, the date and time, information will be recorded 

in the childôs words where possible and a note made of the location and description of 

any injuries seen, if this is a paper record than this should be signed. An example of 

how this is done can be found in Appendix 3. Photographs of injuries will not be taken. 

The DSL ensures that the method for other members of staff or volunteers passing on 

concerns or information is always adhered to as consistency is paramount in ensuring 

that nothing gets missed. All records of concerns are followed up and clearly show 

what action is being taken as a result of the concern and the outcomes of this action.  

All documents will be retained in a óChild Protection fileô, separate from the childôs 

school file. It is kept secure with appropriate level of limited access. At William 

Hildyard, CPOMS electronic system is used for all safeguarding documents.  

 

https://lincolnshirescp.trixonline.co.uk/chapter/initial-child-protection-conferences
https://lincolnshirescp.trixonline.co.uk/chapter/initial-child-protection-conferences
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Supporting the child and partnership with parents 

 

Our school recognises that the childôs welfare is paramount, and that good child 

protection and safeguarding practice and outcomes rely on a positive, open and 

honest working partnership with parents. 

Whilst we may, on a rare occasion, need to make referrals without consultation with 

parents, we will make every effort to maintain a positive working relationship with them 

whilst fulfilling our duties to protect any child. 

We will also provide a secure, caring, supportive and protective relationship for the 

child. Children will be given a proper explanation (appropriate to age and 

understanding) of what action is being taken on their behalf and why. 

We will endeavour always to preserve the privacy, dignity and right to confidentiality 

of the child and parents. The DSL will determine which members of staff need to know 

personal information and what they need to know for the purpose of supporting and 

protecting the child. 

 

Child Information 

To keep children safe and provide appropriate care for them, we  

require accurate and up to date information about: 

¶ names, contact details and relationship to the child of any persons with whom the 

child normally lives 

¶ names and contact details of all persons with parental responsibility (if different 

from above) 

¶ emergency contact details (if different from above). We need to know that if the 

person(s) with parental responsibility is unable to collect their child, there is 

someone known to us who can collect the child and keep them safe until either 

the person(s) with parental responsibility is available or a more suitable 

arrangement is made. We need more than one emergency contact, so we have 

additional options to make contact with a responsible adult when there is a 

welfare and/or safeguarding concern 

¶ any relevant court order in place including those which affect any personôs access 

to the child (e.g., Residence Order, Contact Order, Care Order, Injunctions etc.)  

¶ if the child is or has been subject to a Child Protection Plan  

¶ if the child is or has been subject to an Early Help Assessment (EHA) or Child in 

Need (CIN) processes 

¶ if the child is a Child in care or a child previously in care 

¶ name and contact details of the child's GP 



Sept 2025 LCC School Child Protection and Safeguarding Policy v20 
 

13 
 

¶ any other factors which may impact on the safety and welfare of the child  

 

The school will collate, store and agree access to this information, ensuring all 

information held electronically is stored securely with due regard to meeting data 

protection and safeguarding requirements. Schools need to make sure this information 

is accurate. We encourage parents to keep us informed of any changes to the basic 

contact information that we hold at any time but in addition to this our school will check 

information for all children at least on an annual basis.  

 

Transfer of files 
 

A child protection file is kept separate to a main child record. When a child leaves the 

school, the child protection file is transferred within 5 days for an in-year transfer or 

within 5 days after the start of a new term. It is transferred separately in a sealed 

envelope clearly labelled. If the receiving school also uses CPOMS, transfer of 

safeguarding files will be completed electronically through the system.   

A record of transfer is kept and signed by the DSL and the signed and dated receipt 

of transfer is retained by our school.  

This is the information that is added to a record of transfer which we keep until your 

child reaches their 25th birthday: 

¶ name and DOB of child 

¶ name and address of receiving school 

¶ date file(s) transferred with name and role of person who received it 

¶ date our school received confirmation of receipt of files from receiving 

school  

¶ summary of safeguarding concerns at the time of transfer e.g., Child 

Protection Plan: Neglect. 

 

In addition to the child protection file, the DSL will consider if it is appropriate to share 

any information with the new school or college in advance of a child leaving. This will 

allow the new school to have support in place for when a child arrives.  

 

The full child record is transferred to the next school unless there are any records with 

a short retention period. It is important that full information is transferred to ensure a 

vital piece of information is not missing that could contribute at a later stage.  

We do not keep any copies of records except where there is an on-going legal action. 

Once records are transferred, they are the custody and responsibility of the new 

school.   

A child's last school is responsible for retaining the main child record until they reach 

the age of 25 years. These files are stored securely. Any record relating to child 
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protection concerns is placed on the main child file, in a sealed envelope and then 

retained for the same period of time as the child file (DOB + 25 years).  

 

We refer to relevant national and local guidance.  

 

 

Å DfE Data Protection Toolkit for Schools  

Å LCC Data Protection Advice Service for Schools  

 

  

Roles and Responsibilities 

The Governing Body 

It is the responsibility of our Governing Body to ensure that everyone in the setting 

understands their role in safeguarding children. It is accountable for the strategic 

overview and to make sure that safeguarding runs through every policy and procedure 

that operates within the school. The Governing Body will ensure that the safeguarding 

measures reflect the specific needs of the children in our school and consider any 

additional risks related to this. 

They will do this by ensuring that:  

¶ there is a named Safeguarding Governor who is appropriately trained 

¶ a senior member of the schoolôs leadership team is appointed to the role of DSL 

who will take lead responsibility for safeguarding and child protection. The 

governing body will work with the Headteacher to ensure that sufficient time and 

resources are available to the DSL to carry out their role.  

¶ the school has one or more deputy DSLôs who are trained to the same standard 

as the lead DSL. 

¶ the school has an effective Child Protection and Safeguarding policy and 

procedures in place that are in accordance with local authority guidance and 

locally agreed inter-agency procedures. 

¶ the policy is available publically via the school website or other means and that 

the policy is reviewed and updated on an annual basis or sooner if there are 

national or local changes to procedures or guidance. 

¶ our school staff know who are required to read all or parts of the most recent 

version of the Department for Education statutory guidance Keeping Children 

Safe in Education and that this is recorded for evidence and reviewed regularly. 

¶ the school has a staff behaviour policy/code of conduct and that this is provided 

to all staff and volunteers on induction. This policy includes acceptable use of 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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technology, staff/pupil relationships and communications including the use of 

social media.  

¶ the school operates safer recruitment procedures and makes sure that all 

appropriate checks are carried out on staff and volunteers who work with 

children; and that any panel involved in the recruitment of staff has at least one 

member who has undertaken the Safer Recruitment Training. 

¶ the school has procedures for dealing with allegations against staff and 

volunteers that comply with guidance from the local authority and locally agreed 

inter-agency procedures.  

¶ the school has procedures for dealing with low level concerns in relation to staff 

behaviour and that there is a culture of openness in reporting and dealing with 

these concerns and a process of escalation if any allegation reaches or 

contributes to a risk of harm to children. 

¶ online safety policy and procedures are in place and training and support is 

provided for staff and children to ensure that there is a good understanding of 

child protection issues related to electronic media. Parental engagement is also 

considered as part of this. 

¶ the school has appropriate electronic filtering and monitoring systems in place 

which are reviewed regularly to ensure effectiveness. This is to ensure that 

children are safeguarded from potentially harmful and inappropriate online 

material; whilst recognising that ñover blockingò should not lead to unreasonable 

restrictions as to what children can be taught.   

¶ children are taught about safeguarding, including online safety as part of 

providing a broad and balanced curriculum.  This may include covering relevant 

issues through Relationships Education and Relationships and Sex Education, 

and/or where delivered, through Personal, Social, Health and Economic (PSHE) 

education.   

¶ staff, including the Head teacher, undertake appropriate safeguarding training 

and that there is a training plan that reflects the national, local, and school 

requirements. 

¶ they remedy, without delay, any deficiencies or weaknesses regarding child 

protection arrangements and reflect on incidents, or near misses, to consider 

lessons learnt. 

¶ The chair is nominated to be responsible for liaising with the LA LADO team and 

/or partner agencies in the event of allegations of abuse being made against the 

Executive Headteacher  

¶ where services or activities are provided on the school premises by another body, 

the body concerned has appropriate policies and procedures in place regarding 
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safeguarding children and child protection and that they are reviewed annually. 

There should be arrangements in place to liaise with the school about 

safeguarding matters where appropriate and inspections should take place if 

required. Any transfer of control or lease or hire arrangements will include 

safeguarding arrangements. Failure to comply with these arrangements will 

result in termination of the agreement. (see section below on using school 

premises) 

¶ the school appoints an appropriately trained designated teacher with 

responsibility for ñpromoting the educational achievement of children who have 

left care through adoption, special guardianship or child arrangement orders or 

who were adopted from state care outside England and Walesò in addition to 

Children in care. 

 

The Executive HeadTeacher will ensure that: 

¶ the policies and procedures adopted by the Governing Body are fully implemented, 

and followed by all staff 

¶ sufficient resources and time are allocated to enable the DSL, DDSL and other 

staff to discharge their responsibilities including taking part in strategy discussions 

and other inter-agency meetings and contributing to the assessments of children. 

¶ there are arrangements in place for safeguarding supervision for the DSL and the 

DDSL's. 

¶ all staff and volunteers feel able to raise concerns about poor or unsafe practice 

regarding children, and such concerns are addressed sensitively and effectively in 

a timely manner in accordance with agreed whistle blowing policies.  

 

¶ the DSL is supported in providing a contact for the school to provide a report and 

attend Initial Child Protection Case Conferences, Reviews and Children in care 

Reviews. 

 

¶ allegations regarding staff or any other adults in the school are referred to the Local 

Authority Designated Officer (LADO), as set out in the Managing Allegations 

procedure.  
 

¶ low level concerns in relation to staff behaviour are dealt with through disciplinary 

policy and a culture of openness and transparency is developed 
 

 

¶ individuals are referred to the Disclosure and Barring Service or/and the Secretary 

of State via the Teaching Regulation Agency where a person is dismissed or has 

left due to a safeguarding concern or serious misconduct.     
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Designated Safeguarding Lead (DSL) and Deputy Safeguarding Lead(s) (DDSL) 

as stated in KCSIE Annex C 

The DSL takes lead responsibility for safeguarding and child protection (including 

online safety and understanding the filtering and monitoring systems and processes 

in place). 

A DSL or DDSL will always be available during school hours for staff in the school to 

discuss any safeguarding concerns. This availability may include contact via telephone 

or other electronic means. Arrangements will made for appropriate cover for any out 

of hours/out of term activities. 

 

Their role will include ensuring that the school, and staff, know who their vulnerable or 

potentially vulnerable children are, understand their additional needs, academic 

progress and attainment and maintain a culture of high aspirations for this cohort by 

supporting teaching staff to identify the challenges that children in this group might 

face and the additional support and adjustments, both pastoral and academic that 

could be made to best support them. 

 

As part of their role, they will:  

Manage referrals by: 

 

¶ referring cases of suspected abuse to the local authority childrenôs social care 

(Customer Service Centre) 

 

¶ supporting staff who make referrals to Customer Service Centre 

 

¶ seeking advice from Prevent Team regarding radicalisation concerns and refer 

cases to the Channel programme when necessary 

 

¶ supporting teachers to report any cases of Female Genital Mutilation (FGM) as 

outlined in the duty 

 

¶ supporting the Head to refer cases where a person is dismissed or left due to 

risk/harm to a child to the Disclosure and Barring Service as required 

 

¶ referring cases to the Police where a crime may have been committed  

 

Work with others by: 

 

¶ liaising with the Executive HeadTeacher to inform them of issues especially on-

going enquiries under section 47 of the Children Act 1989 and police investigations 
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¶ as required, liaising with the ñcase managerò (as per Part four of KCSIE) and the 

designated officer (LADO) for child protection concerns (all cases which concern a 

staff member or volunteer)  

 

¶ liaising with staff on matters of safety and safeguarding and when deciding whether 

to make a referral by liaising with relevant agencies 

 

¶ acting as a source of support, advice, and expertise for staff 

 

¶ liaising with mental health team or lead where safeguarding concerns are linked to 

mental health 

 

¶ helping promote educational outcomes by sharing the information about the 

welfare, safeguarding and child protection issues that children, including children 

with a social worker, are experiencing, or have experienced, with teachers and 

school and college leadership staff   

 

¶ act as a point of contact with safeguarding partners 

 

¶ promote supportive engagement with parents and/or carers in safeguarding and 

promoting the welfare of children, including where families may be facing 

challenging circumstances. 

 

Undertake training  

 

The DSL (and any DDSLôs) will undergo training to provide them with the knowledge 

and skills required to carry out the role. In Lincolnshire we have a combined LSCP and 

education six-year Safeguarding Training Plan which is followed by the DSL and any 

DDSLôs. The DSL will undertake training around their specific role at least every two 

years. New DSL's or DDSLôs will need to be familiar with the content of the Lincolnshire 

Safeguarding Children Partnership policy and procedures manual and to keep up to 

date with bi-annual updates. 

 

The DSL and/or Deputies will attend the LCC DSL Safeguarding Updates, LCC 

support forums or drop-ins and appropriate LSCP inter-agency training to ensure that 

they are sufficiently trained and informed to: 

 

¶ understand the assessment process for providing early help and intervention, for 

example through locally agreed common and shared assessment processes such 

as early help assessments 

 

https://lincolnshirescp.trixonline.co.uk/
https://lincolnshirescp.trixonline.co.uk/
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¶ have a working knowledge of how local authorities conduct a child protection case 

conference and a child protection review conference and be able to attend and 

contribute to these effectively when required to do so 

 

¶ understand the importance of the role in providing information and support to local 

authority children social care in order to safeguard and promote the welfare of 

children 

 

¶ ensure each member of staff, especially new and part-time staff, has access to and 

understands the schoolôs child protection policy and procedures 

 

¶ be alert to the specific needs of children in need, those with special educational 

needs and young carers 

 

¶ be able to understand the unique risks associated with online safety and keep up 

to date with knowledge to keep children safe whilst they are online at school. 

 

¶ understand the lasting impact that adversity and trauma can have on childrenôs 

behaviour, mental health and wellbeing, and know what is needed in responding 

to this in promoting educational outcomes 

 

¶ understand the importance of information sharing, both within the school and with 

the safeguarding partners, other agencies, organisations, and practitioners 

 

¶ be able to keep detailed, accurate, secure written records of concerns and referrals 

 

¶ understand and support the school with regards to the requirements of the Prevent 

duty and can provide advice and support to staff on protecting  

     children from the risk of radicalisation 

 

¶ maintain access to resources and receive information about additional relevant 

course 

  

 

Raise Awareness by: 

  

¶ ensuring the school's child protection and safeguarding policies and procedures 

are known, understood, and used appropriately 

 

¶ ensuring the school's child protection and safeguarding policy is reviewed at least 

annually and the procedures and implementation are updated and reviewed 

regularly  
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¶ working with the Governing body in particular, the Safeguarding Governor. 

 

¶ ensuring that the latest version of the child protection and safeguarding policy is 

available publicly and parents know that referrals about suspected abuse or 

neglect may be made and the role of the school in this 

 

¶ linking with the Lincolnshire Safeguarding Children Partnership to make sure staff 

are aware of training opportunities and the latest local policies on safeguarding.  

 

All staff and volunteers will: 

 

¶ read and sign to say that they understand and will fully comply with the schoolôs 

policies and procedures 

 

¶ read the appropriate parts of the most recent version of Keeping Children Safe in 

Education in accordance with the Governors direction and sign to say that they 

have read and understood them 

 

¶ identify concerns and inform the DSL as early as possible to prevent concerns 

from escalating and identify children who may need extra help or who are suffering 

or are likely to suffer significant harm 

 

¶ ensure there is a culture of listening to children and always considering their 

thoughts and wishes 

 

¶ recognising the difficulties that some children have in approaching and sharing 

concerns with adults, putting in place measures to build relationships  

 

¶ attend annual whole school safeguarding training and other appropriate training 

identified, covering a range of safeguarding topics, agreed by the school.  

 

¶ provide a safe environment in which children can learn 

 

¶ be aware that they may be asked to support a Social Worker to make decisions 

about individual children 

 

¶ inform the Head teacher of any safeguarding concerns regarding an adult within 

school at the earliest opportunity 

 

¶ inform the Chair of Governors of any concerns regarding the Head teacher at the 

earliest opportunity 
 

¶ inform the Head teacher of any behaviour of staff that is deemed as low-level 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2



